
GRADUATE TRACKING  
SYSTEM



Introduction

 The University of Nairobi is responsible for the admission of  
postgraduate students, the proper conduct and supervision of  
post graduate programmes, administration and processing of  
postgraduate theses, projects or research papers and 
general  welfare and discipline of postgraduate students 
among other  functions

 The University coordinates with relevant  faculties and 
department's to track  progress for every student



Role of students

 Submit proposals, progress reports , etc. to their  
assigned supervisors

 Act of feedback from their supervisors
 Follow-up on the status of the submitted work



Student Actions

 Students upload their proposals on the students  
portal-Go to Academic Tracking: smis.uonbi.ac.ke

 Select Students Actions



Students Dashboard

 Click Submit Proposal to upload your final defended and approved proposal.

 You can upload other documents the same eg. Progress Reports, Corrected Thesis,  
Examinations Intent and Thesis for Examination



Submit a Proposal

Note: Proposal must be signed by supervisors with Anti plagiarism report and  
declaration form



Role of supervisors

 Approve submission by students
 Forward students submissions to the faculty
 Relay the communication from the faculty and  

graduate school back to student
 View the progress of the student



Supervisors Portal

 Supervisors access the Graduate system using the  
staff portal i.e smis.uonbi.ac.ke/staff

Click – Postgraduate Tracking – Then Supervisor Actions



Supervisor proposal approvals



Supervisor dashboard

 View Proposal Submissions, Student Progress Reports, thesis Submissions and Thesis
Correction

 Supervisors can view the students that has been assigned to him/her
 Supervisors click to Approve/Reject students submissions
 Note: Supervisors must be assigned to students first before



Supervisor Approval



Role of Schools/Faculty

 Assign students to supervisors
 Monitor students progress
 Provide examination date and venue for students examination
 Approve submissions by supervisors
 Act on request from the graduate school
 Approve external supervisors/examiners
 Setting of timelines and order of tracking events



Faculty/Departmental Approvals

 Chairman approves student submissions on the smis  
system http://umis.uonbi.ac.ke/smis

 Only supervisor approved submissions are visible for  
approvals by chairmen's of departments

 Chairman must be users in SMIS and be granted the  
prerequisite roles/rights to approve students  
submissions

 SMIS Rights are requested through Director ICTC in  
form of a memo.

 Note: To view approved student submissions the chairman
profile in HRMIS must reflect their correct Department/Faculty



Chairman Approvals

 Go to http://umis.uonbi.ac.ke/smis
 Click Board of PostGraduate Studies Subsystem

 On the right window click Postgraduate Tracking  
System New

 Go to School/Faculty Actions



Chairman Approvals - Cont…

 Only students submissions approved by supervisors  
will appear

 Click Faculty Approvals

Click below Submissions to view approved documents



Chairman Approvals - Cont…

 Click Chairman Approval against each student.
 Only students from your department will be visible
 Once approved The button color will change to green awaiting for deans approval



Deans Approvals

Note: Only approved students submissions from the Departments will be visible for
approvals by the dean

Click Dean Approval in Green button to approve or reject



Supervisor Assignments

Note: This process is done at the departments by faculty Admin Staff in the SMIS System
http://umis.uonbi.ac.ke/smis
• Users need to be granted rights/roles to assign students to their respective supervisors
• Rights are requested through the director ICTC in a written Memo
• Start by searching the student then view Profile

• View Assigned supervisors to check if the student is already assigned
• Assign Supervisors to add supervisors to students



Supervisor Assignment…

 Tick Check box against supervisors for the selected student
 Click Assign Selected

Note:
 Only Staff whose status is “ACTIVE” and “ACADEMIC” can be searched
 If a staff members record is missing, it means their status is not updated and

they need to check with the HR Department


